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APPENDIX E – RECORD DRAWING PROCEDURES  

1.  Record Drawing Requirements  

Surveyed  Record Drawings  of  the  main extension project  shall be  submitted for  review  and  

approval as  a  condition for  project  Acceptance, and subsequently a  condition of  releasing the  

project for tap sales.  

2.  Construction Plans  

The Contractor shall maintain on the job site, a dedicated, full-set of approved construction plans  

marked to fully indicate field installed conditions (contractor redlines).  These drawings shall be  

maintained in a current condition at all times until completion of the work and shall be available for  

review by Southgate at all times. All variations from the approved Construction plans, including  

those occasioned by optional materials or those required by coordination between trades, shall be  

indicated.  These variations shall be shown in the same general detail utilized in the original design.  

3.  Field Survey Requirements  

The following Datum shall be used: 

Vertical:  NAVD 88  

Horizontal: NAD 83 Colorado Central State Plane (modified to ground)  
Conversion factor shall be provided to convert back to State Plane (grid)  

For water projects: All surface appurtenances shall be surveyed (valves, fire hydrants,  etc.).  

Note on drawings if survey was performed prior to, or after final lifts of paving.  

For  sewer  projects: All surface  appurtenances shall be surveyed (e.g. manholes, etc.).  All 
manhole pipe inverts shall be surveyed prior to manhole barrel and/or cone sections being placed.  

Note on drawings if rims were surveyed prior to, or after final lifts of paving.  

4.  Record Drawing  Plan Submittal  

There are 2 STEPS to follow in order to complete the Record Drawing process: 

STEP 1 – Draft Plan Submittal and Review  

Upon completion of the work, the marked set of construction plans (contractor redlines) and a  
copy of  the  certified Field Survey Notes obtained from the surveyor’s as-built collection points  
shall be furnished to the Project Engineer.  The Project Engineer shall prepare a draft version of  
the Record Drawings for Southgate review.  

The following items shall be included as part of the 1st Draft Plan Submittal: 

1.  Certified Field Survey Notes – if in electronic format, points shall clearly identify the  feature  
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being referenced  

2.  Contractor redlines  

3.  Draft Surveyed Record Drawings submitted for review including  the following:  

a.  Every sheet shall be stamped “Surveyed Record Drawing”  

b.  Engineer Certification – every sheet shall be attested to and sealed by a Colorado  

Registered Engineer (signature required only on final submittal)  

c.  Surveyor Certification – this shall be provided, as a minimum, on the cover sheet  

(signature required only on final submittal)  

d.  Surveyed Northings and Eastings (N/Es) shall be updated and noted – update  

N/Es by striking through original N/Es and adding actual N/Es.  

e.  CAD files shall reflect the actual physical location of the updated N/Es by moving  

valves, manholes, etc. to their new locations.  

f.  Pipe inverts, pipe lengths, pipe slopes, etc. (including hydraulic calculations on the  

plans) shall be updated by striking through original data and adding actual data.  

g.  Plans indicate whether rims were surveyed prior to, or after final lift of paving.  

h.  Quantity list is updated to include materials (manufacturer/model) used.  

i.  The following construction information added to the Cover Sheet: 

i.  Date Installed: 

ii.  Contractor: 

iii.  Southgate Field Representative: 

iv.  Owner/Developer: 

v. Project Engineer: 

vi.  Soils Engineer: 
vii.  Surveyor: 

STEP 2 – Final Plan Submittal  

Following Southgate’s review the draft submittal, the Project Engineer will then prepare the final 
submittal package based on Southgate’s review comments and submit to Southgate.  The final 
submittal package shall include the following  items: 

1.  Two bound, signed, half-sized print sets (11” x 17”)  
 
2.  A disc containing both electronic file (latest version of AutoCAD) and .pdf files  

a. Electronic drawings shall include appropriate linetypes/styles per Southgate CAD  
Standards.  

Note that Surveyed Record Drawings must be completed prior to purchasing tap.  
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Structural Results


ISO 32000-1:2008


Serial Page No.
Element


Path
Checkpoint
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Test Name Status Reason Comments


1 Headings
No nested
Headings


Passed


Heading
tags are not
nested
inside one
another.


2
Link
Annotations


Link
Destination


Passed
All Link
destinations
are valid


3 List
Valid
Children


Passed
All List
elements
passed.


4 List Item
LI - Valid
Parent


Passed
All List
Items
passed.
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5 List Item
LBody -
Valid Parent


Passed
All LBody
elements
passed.


6 List Item
Lbl - Valid
Parent


Passed
All Lbl
elements
passed.


7
Structural
Issues


Alternate
Text with no
content


Passed


All tags
with
Alternate,
Actual or
Expansion
Text have
content
associated
with them.


8
Structural
Issues


Empty Tags Passed


No empty
tags were
detected in
document.


9 Document
Valid
Document
element


Not
Applicable


No
Document
elements
were
detected in
this
document.


10
Form
Annotations


Form
Annotations
- Valid
Tagging


Not
Applicable


No Form
Annotations
were
detected in
this
document.


11
Link
Annotations


Link
Annotations
- Valid
Tagging


Not
Applicable


No tagged
Link
annotations
were
detected in
this
document.


12 Links
Includes
Link
Annotation


Not
Applicable


No Link
tags were
detected in
this
document.


13
Other
Annotations


Other
Annotations
- Valid
Tagging


Not
Applicable


No
Annotations
(other than
Links and
Widgets)
were
detected in
this
document.
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14
RP, RT and
RB


RP, RT and
RB - Valid
Parent


Not
Applicable


No RP, RB
or RT
elements
were
detected in
this
document.


15 Ruby
Valid
Children


Not
Applicable


No Ruby
elements
were
detected in
this
document.


16 Table
Valid
Children


Not
Applicable


No Table
elements
were
detected in
this
document.


17 Table Regularity
Not
Applicable


No tables
were
detected in
this
document.


18 Table Cells
TD - Valid
Parent


Not
Applicable


No Table
Data Cell or
Header Cell
elements
were
detected in
this
document.


19 Table Rows
Parent and
children are
valid


Not
Applicable


No Table
Row
elements
were
detected in
this
document.


20
THead,
TBody and
TFoot


Parent and
children are
valid


Not
Applicable


No THead,
TFoot, or
TBody
elements
were
detected in
this
document.


21 TOC
Valid
Children


Not
Applicable


No TOC
elements
were
detected in
this
document.
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22 TOCI
Valid Parent
and
Children


Not
Applicable


No TOCI
elements
were
detected in
this
document.


23 Warichu Warichu
Not
Applicable


No Warichu
elements
were
detected in
this
document.


24 WT and WP
WT and WP
- Valid
Parent


Not
Applicable


No WP or
WT
elements
were
detected in
the
document


Accessibility Results


WCAG 2.2 AA


Serial Page No.
Element


Path
Checkpoint


Name
Test Name Status Reason Comments


1 1,2
Tags-
>11,Tags-
>16


Guideline
1.1 Provide
text
alternatives
for all non-
text content


Alternative
Representat
ion for
Figures


Passed


Please
verify that
Alt of
"Southgate
Water and
Sanitation
Districts
logo" is
appropriate
for the
highlighted
element.


Verification
result set
by user.


2


Guideline
1.3 Create
content that
can be
presented
in different
ways


No nested
Headings


Passed


Heading
tags are not
nested
inside one
another.


3


Guideline
1.3 Create
content that
can be
presented
in different
ways


Lbl - Valid
Parent


Passed
All Lbl
elements
passed.
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4


Guideline
1.3 Create
content that
can be
presented
in different
ways


LBody -
Valid Parent


Passed
All LBody
elements
passed.


5


Guideline
1.3 Create
content that
can be
presented
in different
ways


List Item Passed
All List
Items
passed.


6


Guideline
1.3 Create
content that
can be
presented
in different
ways


List Passed
All List
elements
passed.


7


Guideline
1.3 Create
content that
can be
presented
in different
ways


Tagged
Document


Passed


Tags have
been added
to this
document.


8


Guideline
1.3 Create
content that
can be
presented
in different
ways


Heading
Levels


Passed


All
Headings
are nested
correctly


9


Guideline
1.3 Create
content that
can be
presented
in different
ways


ListNumberi
ng


Passed
All List
elements
passed.


10


Guideline
1.3 Create
content that
can be
presented
in different
ways


Orientation Passed


Document
is tagged
and content
can be
rendered in
any
orientation.


11 Guideline
1.3 Create
content that
can be
presented
in different
ways


Meaningful
Sequence


Passed CommonLo
ok created
2 artifacts
to hold
untagged
text/
graphical


Verification
result set
by user.
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elements.


12 Doc


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Format,
layout and
color


Passed


Make sure
that no
information
is conveyed
by contrast,
color,
format or
layout, or
some
combination
thereof
while the
content is
not tagged
to reflect all
meaning
conveyed
by the use
of contrast,
color,
format or
layout, or
some
combination
thereof.


Verification
result set
by user.


13 Doc


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Minimum
Contrast


Passed


Please
ensure that
the visual
presentatio
n of text
and images
of text has
a contrast
ratio of at
least 4.5:1,
except for
Large text
and images
of large-
scale text
where it
should have
a contrast
ratio of at
least 3:1,
or
incidental
content or
logos


Verification
result set
by user.


14 1,2 Tags->11-
>0,Tags-
>16->0


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating


Non-Text
Contrast


Passed Please
verify that
all graphical
elements
need to
have a
contrast
ratio of at


Verification
result set
by user.
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foreground
from
background
.


least 3:1
against
adjacent
colors.


15


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Reflow Passed


Document
is tagged
and content
can be
rendered in
any device
size.


16


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Text
Spacing


Passed


Document
is tagged
and content
can be
rendered by
user agents
supporting
tagged
PDFs in any
text
spacing.


17


Guideline
2.4 Provide
ways to
help users
navigate,
find
content,
and
determine
where they
are


Outlines
(Bookmarks
)


Passed


Bookmarks
are logical
and
consistent
with
Heading
Levels.


18 MetaData


Guideline
2.4 Provide
ways to
help users
navigate,
find
content,
and
determine
where they
are


Metadata -
Title and
Viewer
Preferences


Passed


Please
verify that a
document
title of
Appendix E-
Record
Drawing
Procedures
is
appropriate
for this
document.


Verification
result set
by user.


19 Guideline
2.4 Provide
ways to
help users
navigate,
find


Headings
defined


Passed Headings
have been
defined for
this
document.
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content,
and
determine
where they
are


20 MetaData


Guideline
3.1 Make
text content
readable
and
understand
able.


Language
specified


Passed


Please
ensure that
the
specified
language
(en) is
appropriate
for the
document.


Verification
result set
by user.


21


Guideline
3.2 Make
Web pages
appear and
operate in
predictable
ways


Change of
context


Passed


No actions
are
triggered
when any
element
receives
focus


22 Pages->0


Guideline
3.2 Make
Web pages
appear and
operate in
predictable
ways


Header/
Footer
pagination
artifacts


Passed


Page 1 does
not contain
footer
Artifacts.


Verification
result set
by user.


23 Pages->1


Guideline
3.2 Make
Web pages
appear and
operate in
predictable
ways


Header/
Footer
pagination
artifacts


Passed


Page 2 does
not contain
footer
Artifacts.


Verification
result set
by user.


24


Guideline
1.1 Provide
text
alternatives
for all non-
text content


Alternative
Representat
ion for
Formulas


Not
Applicable


No Formula
tags were
detected in
this
document.


25


Guideline
1.1 Provide
text
alternatives
for all non-
text content


Alternative
Representat
ion for Links


Not
Applicable


No Link
annotations
were
detected in
document.


26


Guideline
1.1 Provide
text
alternatives
for all non-
text content


Alternative
Representat
ion for
Other
Annotations


Not
Applicable


No other
annotations
were
detected in
this
document.


27 Guideline
1.1 Provide
text


Alternative
Representat
ion for


Not
Applicable


No Form
Fields were
detected in
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alternatives
for all non-
text content


Forms
this
document.


28


Guideline
1.2 Provide
synchronize
d
alternatives
for
multimedia.


Captions
Not
Applicable


No
multimedia
elements
were
detected in
this
document.


29


Guideline
1.3 Create
content that
can be
presented
in different
ways


Form
Annotations
- Valid
Tagging


Not
Applicable


No Form
Annotations
were
detected in
this
document.


30


Guideline
1.3 Create
content that
can be
presented
in different
ways


Link
Annotations


Not
Applicable


No tagged
Link
annotations
were
detected in
this
document.


31


Guideline
1.3 Create
content that
can be
presented
in different
ways


Links
Not
Applicable


No Link
tags were
detected in
this
document.


32


Guideline
1.3 Create
content that
can be
presented
in different
ways


Other
Annotations
- Valid
Tagging


Not
Applicable


No
Annotations
(other than
Links and
Widgets)
were
detected in
this
document.


33


Guideline
1.3 Create
content that
can be
presented
in different
ways


RP, RT and
RB - Valid
Parent


Not
Applicable


No RP, RB
or RT
elements
were
detected in
this
document.


34


Guideline
1.3 Create
content that
can be
presented
in different
ways


Correct
Structure -
Ruby


Not
Applicable


No Ruby
elements
were
detected in
this
document.


CommonLook Compliance Report file:///R:/Accessibility%20Check/CommonLook%20Reports/Appendi...


9 of 14 5/21/2025, 1:08 PM







35


Guideline
1.3 Create
content that
can be
presented
in different
ways


Table Cells
Not
Applicable


No Table
Data Cell or
Header Cell
elements
were
detected in
this
document.


36


Guideline
1.3 Create
content that
can be
presented
in different
ways


THead,
TBody and
TFoot


Not
Applicable


No THead,
TFoot, or
TBody
elements
were
detected in
this
document.


37


Guideline
1.3 Create
content that
can be
presented
in different
ways


Table Rows
Not
Applicable


No Table
Row
elements
were
detected in
this
document.


38


Guideline
1.3 Create
content that
can be
presented
in different
ways


Table
Not
Applicable


No Table
elements
were
detected in
this
document.


39


Guideline
1.3 Create
content that
can be
presented
in different
ways


Correct
Structure -
Warichu


Not
Applicable


No Warichu
elements
were
detected in
this
document.


40


Guideline
1.3 Create
content that
can be
presented
in different
ways


Correct
Structure -
WT and WP


Not
Applicable


No WP or
WT
elements
were
detected in
the
document


41


Guideline
1.3 Create
content that
can be
presented
in different
ways


Article
Threads


Not
Applicable


No Article
threads
were
detected in
the
document


42 Guideline
1.3 Create
content that
can be
presented


Identify
Input
Purpose


Not
Applicable


No Form
Annotations
were
detected in
this
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in different
ways


document.


43


Guideline
1.3 Create
content that
can be
presented
in different
ways


Header
Cells


Not
Applicable


No tables
were
detected in
this
document.


44


Guideline
1.3 Create
content that
can be
presented
in different
ways


Summary
attribute


Not
Applicable


No Table
elements
were
detected in
the
document.


45


Guideline
1.3 Create
content that
can be
presented
in different
ways


Tabs Key
Not
Applicable


Document
does not
have
annotations


46


Guideline
1.3 Create
content that
can be
presented
in different
ways


Scope
attribute


Not
Applicable


No TH
elements
were
detected in
this
document.


47


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Content on
Hover or
Focus


Not
Applicable


No actions
found on
hover or
focus
events.


48


Guideline
1.4 Make it
easier for
users to see
and hear
content
including
separating
foreground
from
background
.


Images of
text - OCR


Not
Applicable


No raster-
based
images
were
detected in
this
document.
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49


Guideline
2.1 Make all
functionality
operable via
a keyboard
interface


Character
Key
Shortcuts


Not
Applicable


No
character
key
shortcuts
detected in
this
document.


50


Guideline
2.1 Make all
functionality
operable via
a keyboard
interface


Server-side
image maps


Not
Applicable


No Link
annotations
were
detected in
this
document.


51


Guideline
2.2 Provide
users
enough
time to
read and
use content


Timing
Adjustable


Not
Applicable


No
elements
that could
require a
timed
response
found in
this
document.


52


Guideline
2.3 Do not
design
content in a
way that is
known to
cause
seizures


Three
Flashes or
Below
Threshold


Not
Applicable


No
elements
that could
cause
flicker were
detected in
this
document.


53


Guideline
2.4 Provide
ways to
help users
navigate,
find
content,
and
determine
where they
are


Focus Not
Obscured
(Minimum)


Not
Applicable


This
criterion is
not
applicable
to pdf files.


54
Guideline
2.5 Input
Modalities


Dragging
Movements


Not
Applicable


This
criterion is
not
applicable
to pdf files.


55
Guideline
2.5 Input
Modalities


Target Size
(Minimum)


Not
Applicable


Document
does not
have active
elements
requiring a
minimum
target size.


56 Guideline
2.5 Input
Modalities


Label in
Name


Not
Applicable


No Form
Annotations
were
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detected in
this
document.


57
Guideline
2.5 Input
Modalities


Motion
Actuation


Not
Applicable


No
elements
requiring
device or
user motion
detected in
this
document.


58
Guideline
2.5 Input
Modalities


Pointer
Cancellation


Not
Applicable


No mouse
down
events
detected in
this
document.


59
Guideline
2.5 Input
Modalities


Pointer
Gestures


Not
Applicable


No
RichMedia
or
FileAtachme
nts have
been
detected in
this
document.


60


Guideline
3.2 Make
Web pages
appear and
operate in
predictable
ways


Consistent
Help


Not
Applicable


This
criterion is
not
applicable
to pdf files.


61


Guideline
3.3 Help
users avoid
and correct
mistakes


Accessible
Authenticati
on
(Minimum)


Not
Applicable


This
criterion is
not
applicable
to pdf files.


62


Guideline
3.3 Help
users avoid
and correct
mistakes


Redundant
Entry


Not
Applicable


No form
elements
requiring
redundant
information
detected in
this
document.


63


Guideline
3.3 Help
users avoid
and correct
mistakes


Form fields
value
validation


Not
Applicable


No form
fields that
may require
validation
detected in
this
document.


64 Guideline
3.3 Help
users avoid


Required
fields


Not
Applicable


No Form
Fields were
detected in
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and correct
mistakes


this
document.


65


Guideline
4.1
Maximize
compatibilit
y with
current and
future user
agents,
including
assistive
technologie
s


4.1.2
Name, Role,
Value


Not
Applicable


No user
interface
components
were
detected in
this
document.


66


Guideline
4.1
Maximize
compatibilit
y with
current and
future user
agents,
including
assistive
technologie
s


Status
Message


Not
Applicable


Checkpoint
is not
applicable
in PDF.
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